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Viewing Contract Sampling and Testing Requirements 
 

This document explains how to view the contract sample and testing requirements.    

 

 
 

“Double-click” on Materials Management located on the Main Panel. 

 

 
 

“Double-click” on Contract Materials. 

 

 

 

 

 

 

 

 

 

“Double-click” on Contract Sampling and Testing. 
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“Double-click” on the appropriate Contract ID.  

 

Note:  the Contract ID will not appear in this list until after sample and testing 

requirements have been generated. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Use the scroll, Find or sort technique to locate the appropriate pay item.  “Double-click” 

on the appropriate entry. 
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Use the scroll, Find or sort technique to locate the appropriate material code.   

“Double-click” on the appropriate Material Code.   
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Viewing the Materials tab 
 

The material/pay item relationship can be viewed in the Materials tab. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Contract Sample and Testing Requirements window will open.   

 

Verify the correct pay item and materials have been selected. 

 

Conversion Factor:  The Conversion Factor is used to convert the pay item quantity to 

the required material quantity.  

 

Approved Source Required:  The Approved Source Required check-box is not 

utilized by INDOT. 

 

Material Quantity:  The Material Quantity is the quantity of material needed to 

construct the pay item.  It is automatically calculated using the bid pay item quantity plus 

approved change order pay item quantity with the conversion factor. 

 

Material Unit: The Material Unit is the unit of measure for the material selected. 

 

Special Instruction:  The Special Instruction field contains sample and testing 

requirement information for the pay item/material relationship. 
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Viewing the Sample and Testing tab 

 
The contract sample and testing requirements for a material/pay item can be viewed in 

the Sample and Testing tab. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Producer Supplier Code:  The Producer Supplier Code field is not utilized by INDOT. 

 

Sample Type:  The Sample Type field defines the purpose of the sample.   
 

Acceptance Method:  The Acceptance Method field indicates the Basis of Use for the 

material.  The types of acceptance methods are listed below.   

 

• Approved Material:  Material on the Pre-Approved Materials list 

 

• Approved P/S:  Producer/Supplier that has been approved through INDOT’s 

certified producer/supplier program 

 

• Certification:  Any type of certification (A,B,C,D or Other) 

 

• External Document:  Any external document that is scanned into an electronic 

format and imported into SiteManager through the attachment function 

 

• Field Evaluation:  acceptance method for pre-approved materials 

 

 

 



F-2-2-2 Page 6 of 9 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Acceptance Method:  The Acceptance Method field indicates the Basis of Use for the 

material.  The types of acceptance methods are continued listed below.   

 

• Formulation Approval:  Verifies material formulation is within specification limits 

 

• Other:  Not covered by any other acceptance method in the drop-down list.  The 

detailed Acceptance Method shall be located in the Remarks balloon. 

 

• Test Results:  Contract related testing that will count toward the contract testing 

requirements.  This method indicates there is test data entered on a Test Template.  

One sample can have multiple test methods associated to it. 

 

• Transfer of Material:  Materials that are transferred from one location to another 

 

• Visual  Inspection:  acceptance by visual inspection 

 

 

Test Method:  The Test Method is the test method that is associated to the material/pay 

item relationship.  

 

Sample Location:  The Sample Location field indicates a general location where the 

sample is taken.   
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Rate and Frequency:  The Rate and Frequency fields are used with the conversion 

factor to convert the pay quantity to the required number of tests for a material.  

 

Example 1:  HMA surface specification states that one sample is required for every 600 

Mg of material.  Rate is equal to 1 and Frequency is equal to 600. 

 

Example 2:  When there is only one test per contract, Rate is 1 and the Frequency is the 

largest value allowed in the field, 999,999,999.999. 

 

Sample Units (Sample Size):  The Sample Size field indicates the size of the sample 

required by the Test Method.   

 

Sample Size (Sample Unit):  The Sample Units field indicates the units of measure of 

the sample.  

 

Sample Responsibility:  The Sample Responsibility field provides guidance in 

determining who obtains the sample.  

 

Test Responsibility:  The Test Responsibility field provides guidance in determining 

who performs the test on the material.  
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Remarks about the material/pay item relationship for the contract can be viewed by using 

the Remarks balloon. 

“Click” on the Remarks  button located on the toolbar. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Close the Remarks (General Remarks) field by “clicking” on the Remarks  button 

on the toolbar. 
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“Click” the Close button  located on the toolbar to exit the Contract Sample and 

Testing Requirements window. 

 

 

 

 

 

 

 

 

 

 

 


